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APHRC Right To Food Initiative

[bookmark: _GoBack]Appendix 1: Expression of Interest Form

This Expression of Interest Form should be completed electronically. The information provided in the form should not exceed 3 pages 

	Your contact details

	Name of organization
	

	Contact person
	

	Telephone number
	

	Email address
	

	Postal Address
	



	Questions – Organization
	


1. Where does your organization operate? How long has it operated in this site? (1 paragraph outlining the name of the slum community where the organization operates and how long it has been there)

2. What is the organization’s main areas of operation?  (1-2 paragraphs outlining the organization’s main area(s) of focus)

3. What key activities does the organization undertake? (1-3 paragraphs of typical activities undertaken by the organization within the location of operation)

4. What kinds of public engagement activities does the organization propose to undertake in the current project? (1-3 paragraphs describing proposed public engagement activities that the organization will undertake and how these activities are likely to create impact. Proposed activities should be described in relation to the  Right to Food: Evidence to Action Project)
	Appendix 2: Organizational Profile and Relevant Experience

	S.N
	Particulars 
	Detail Information

	1. 
	Name of the organization 
	

	2. 
	Type of Organization
	

	3. 
	Organizational Goal and Objectives
	Goal:


Objectives:



	4. 
	Contact address and contact person 
	Physical Address

Name of the Contact Person:
Position:
Phone Number:
Mobile number
Email:


	5. 
	Date of Establishment 
	

	6. 
	Registration number, date of registration and relevant registration authority 
	

	7. 
	Number of regular staff (core and project) 
	Number of Management Staff:
Number of Programme Staff:
Number of Support Staff: 
Number of volunteers:


	8. 
	Geographical coverage/ county and slums of organization operation  

	




	9. 
	Area of work with APHRC in previous assignments (if any)
	

	10. 
	List of Policies and procedures of the Organization
	




Note: Where available, please submit necessary documents as proofs. 

Appendix 3: Description of core and full time) Staff of the Organization

Three core staff to be involved in the Right to Food: Evidence to Action Project
	S.N
	Name of Staff
	Position
	Area of Expertise
	Experience (Yrs)
	Envisaged role in the ‘Right to Food: Evidence to Action Project’


	1
	

	
	
	
	

	2
	

	
	
	
	

	3
	

	
	
	
	



Other three regular staff in the organization (who will not necessarily take part in project implementation)
	S.N
	Name of Staff
	Position
	Area of Expertise
	Experience (Yrs)

	1.
	

	
	
	

	2.
	

	
	
	

	3.
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Appendix 4:  Organizational track records

	S.N
	Name of Project
	Client/Funding Agency
	Scope/objectives of assignment
	Sector/areas of project focus
	Contract Duration
	Contact References of Client 
Phone No:
Email:

	1.
	


	
	
	
	
	

	2.
	


	
	
	
	
	

	3.
	


	
	
	
	
	












[bookmark: _Toc422148899]









[bookmark: _Toc422148900]Appendix 5: Letter for EoI Submission

										[Insert date] 
To: 
The Project Manager
Right to Food Project: Evidence to Action
African Population and Health Research Center

Expression of Interest
Dear Sir/Madam, 
I/we, the undersigned, are hereby submitting our Expression of Interest for partnership to work in [Insert name of slum(s) and county] under the ‘Right to Food: Evidence to Action Project. 
We attach the following EoI documents:
1. 
2. 
3. …
4. …
5. …
We hereby declare that all the information and statements made in this EoI are true and accept that any misrepresentation contained in it may lead to the disqualification of our application. 
We agree, if our EoI is accepted, to fully support your field verification. 

Yours sincerely, 
[Title and Name of Applicant (s)] 
[Signature]  
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